
How to access Leadership Training Materials 

Prerequisite 
Please ensure that you are enrolled onto a leadership course. 

Step 1 – Make a start 
Once your enrolment has been accepted, you can access the Leadership materials.  
 

The materials can be found directly by following the link below: Liverpool Diocese - 
Leadership | Safeguarding: Training Portal 
 
Alternatively, you can use the Courses menu to select. Please select Courses, then Core 
Pathways, then Leadership. Then clicking on the Liverpool tile. 
 
This will show you the page below – Please click on “Course Overview” 
 

 

https://safeguardingtraining.cofeportal.org/enrol/index.php?id=71
https://safeguardingtraining.cofeportal.org/enrol/index.php?id=71


Step 2 - Course Overview 
The next page is a course overview, this will explain the Safeguarding Standards, Learning 

Outcomes, provide an overview of the course, and explain the pathway through the course 

using the portal.  

Once you have reviewed this material please click “Next Activity” in the bottom right. 

 

  



Step 3 – Accessing Session 1 Materials 
Read the introduction and click the “Answer the questions…” button. 
 

 
 

  



Step 4 – Answer the questions 
 
Answer the questions and click “Next Page” to continue.  
 
You can click “Save and exit” at any point – then, simply navigate to the preparation task 
again and click the “Resume” button – if you end up on an unexpected page of the 
questionnaire, use the “Previous Page” button to click back through to the point you need. 
 

 
 
To submit your work please click “Submit” 

Once complete you will see a confirmation message 

  



How to access Session 2 Learning Materials 
 
Once the registers have been marked for Session 2 attendance you will be able to access the 
second session’s preparatory material by returning to the course page, scrolling down and 
then clicking on “Session 2: Responding Effectively” 
 

 
 
  



How to access Final Evaluation 
After you have attended the second Leadership session you will be able to access your final 
evaluation by returning to the course page. Evaluation guidance is available by clicking “Evaluation 
Task – Guidelines” 

 

 
 
Then, click the “Next Activity” button at the bottom right to move onto the evaluation task 
 
When completing work, you add text to the text area or upload a document and/or audio 
file containing your work. 

 
 
Then click the “Save changes” button. This will save your work and you can take a break and 
return if needed. 
 



The grading staff won’t be able to view your work until you have submitted it – once click 
complete please click the “Submit my work” button and confirm submission.  
 
Your work will be graded and, if it hasn’t met the conditions, you will have another chance 
to complete it. If it does meet the conditions, you will be sent an e-mail confirming that your 
record has been updated and containing a link that will allow you to download your 
certificate (this takes twenty-four hours from the time your submission is graded). 
 


